


                               	Comment by Suki Mui (KLL.HKG): USE YOUR COMPANY LETTER HEAD

                                                                     ~~ COV LETTER ~~

	To
	:
	[bookmark: Text43][bookmark: Text44][bookmark: Text45][bookmark: Text46]                    

	Attn
	:
	[bookmark: Text47][bookmark: Text48][bookmark: Text49][bookmark: Text50]                    
	Fax 
	:
	[bookmark: Text35][bookmark: Text36]               

	From
	:
	[bookmark: Text16][bookmark: Text51][bookmark: Text52][bookmark: Text53]                    
	Date
	:
	[bookmark: Text37][bookmark: Text38][bookmark: Text39]               

	Dept
	:
	[bookmark: Text54][bookmark: Text55][bookmark: Text56][bookmark: Text57]                    
	E-mail
	:
	[bookmark: Text40][bookmark: Text41][bookmark: Text42]               


                                                              
===========================================================================
[bookmark: Text58][bookmark: Text60][bookmark: Text61]RE : BL :                
[bookmark: Text20][bookmark: Text62][bookmark: Text63][bookmark: Text64][bookmark: Text65]        VSL/VOY :                          
[bookmark: Text21][bookmark: Text66][bookmark: Text67][bookmark: Text68][bookmark: Text69][bookmark: Text70]        From :                    TO :                
[bookmark: Text71][bookmark: Text72][bookmark: Text73]        Cntr no:                

[bookmark: Text74][bookmark: Text75][bookmark: Text82][bookmark: Text83][bookmark: Text76][bookmark: Text77][bookmark: Text78][bookmark: Text79][bookmark: Text80][bookmark: Text81]For the above mentioned container, we already pick up empty on (date)            , we would like to change the vessel schecule ship via                (new vessel name)               ETD:             , ETA：          ,  please inform terminal accordingly and we will settle the additional charges while exchange the B/L in your office, thanks. 

We will take full responsibility and settle all involved charges for the above request. 

Thanks for your kind attention and co-operation.


Sincerely yours,
[bookmark: Text84][bookmark: Text85][bookmark: Text86][bookmark: Text91]                    
                    
                    
                    
[bookmark: Text87][bookmark: Text88][bookmark: Text89][bookmark: Text90]                    _______________
COMPANY STAMP WITH SIGNATURE
[bookmark: Text28]Company Name :      
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